
          August, 2016 
Dear Bus Safety: 
Congratulations on becoming a bus safety for the coming year! These are some helpful tips 
and general guidelines on how to serve the kindergarten students at King School: !
First of all, you don’t need a safety belt.  Secondly, you will be on duty for a month at a 
time as you’ll notice on the schedule.  Be sure to keep this in a safe place to refer 
throughout the school year. Your teacher may have it displayed in the classroom too. 
When it is time for you to serve, you should leave your classroom in enough time to get to 
the kindergarten rooms (Mrs. Hong , Mrs. Gatonez, and Mrs. Racine) by 3:40.   !
Once you are there, enter the classroom to see if you can help put up chairs, tie shoes, and 
straighten the room.  However, if the teacher is reading a story or teaching the class 
something, stand quietly in the back of the room. When asked: 
1.  Help the children put on their coats, mittens, hats, and boots. 
2.  Help children with their backpacks.  !
Once all of this is accomplished, please wait in the hallway for your group of children to 
escort to the buses or to King Care. !
In addition, these are the rules that you will be enforcing: 
1.  Have children line up against the wall in the hallway quietly. 
2.  Have the children walk in a line. 
3.  Have them walk quietly. 
4.  They should respect you and others.  (Therefore, any inappropriate language or 
behavior is not to be tolerated.) 
5.  Make sure there is no pushing or shoving. 
6.  There should be no throwing of items. !
If a child breaks one of these rules, please first talk to the kindergarten teachers to try 
to get a solution to the problem.  The teachers often know how to handle a situation with 
young children appropriately.  Remember that under no circumstances should you ever 
push, shove, or try to use any physical methods to get the children to do what you want 
them to do.  (Keep your hands to yourself!)  Also, remember that you are setting an 
example for these young children.  They look up to you.  So, you need to demonstrate King 
Pride by following the lifelong guidelines. !
I hope this letter may answers any questions that you may have regarding your duties.  
The students and staff at King School appreciate your service.  If you have further 
questions, please don’t hesitate to ask me or one of the kindergarten teachers. 
       
      Mr. Clarkson (clarkson@aaps.k12.mi.us)
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